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Introduction

Microtek DocWizard is an easy-to-install and easy-to-use production scanning
application for digitizing documentsfrom scanners. DocWizard isideal for imaging,
forms processing and workflow applications, and as a standal one application.
Batches can be easily exported to many popular applications. DocWizard allows you
tofully utilize your Microtek scanner capabilitiesfor maximum productivity.

¢ All functions can be performed simply using DocWizard, no special hardware
accelerationisrequired.

¢ Allows you to batch the scanned documents into several groups based on their
attributes of nature, offering an effective shortcut to manage stacks of
documentsin order.

* Multi-imagedisplay (1, 2, 4 and 8 images can be displayed at onetime) letsyou
screen scanned documents efficiently.

¢ Easy-to-use icon tools provide fast access to scan, insert, delete and move
scanned documents, providing instant and intuitive document management.

* By onesimpleclick, you may scan oneimagein color and black-and-white
simultaneously. The color oneisideal for further use of image processing and the
monotone one is convenient for data saving.

» Blank Pagetool letsyou sort, examine and del ete blank pages fast and esitly,
ideal for batch scanning and managing a stack of documents.

* Preset Settings allows you to save the predefined scanning values, and then
retrieve them later for scanning same types of material's, which brings fast and
convenient access for users.

¢ Text Orientation enables every scanned documents present in a readable
direction. No more fuzzy editing software is needed.

* Remove Black Borders and Remove Punch Hole keep your scanned documentsin
neat and look professional.

¢ Barcodereading for automatic indexing.

¢ Regiona OCR for automatic indexing.




System Requirements

*  Windows 2000, XPor Vista
* 512 MB RAM required; 1024 MB or more suggested for better performance

» Free hard disk space as required by the size of your scanned images and for
additional working files

* CD-ROM drive(interna or external)
e “Thousands of colors’ display or better

* Microtek scanners that support DocWizard

Launching DocWizard

Double-click the DocWizard icon on the Windows desktop, or choose Sart,
Programs, Microtek DocWzard for Windows, then DocWzard.

! Exiting DocWizard
n

Click the Exit button “ X" located at the top right corner of the DocWizard control
panel or choose Batch then Eixt in the Menu bar of the Control Panel.

DocWizard Control Panel

The DocWizard Control Panel appears after you launch DocWizard. To adjust the
size of the control panel, simply drag the bottom right corner of the DocWizard
control panel. From the control panel, you can specify scanning requirements by
selecting the appropriate image settings and adjustments from this control panel.




DocWizard Control Panel Interface
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Batch Explorer Window - lists all the
group folders and image files in the
batch.

Status Bar

Information Tab - provides detailed
statistics about the batch, group
folders, and images.

Image Viewer Window- displays the
images in a batch. It can show 1, 2,
4, or 8 at a time.




Getting Started

A. Assign Your Scan Software

When you activate the DocWizard for the first time to use, you need to select
preferred scanning software which supports the scanner you are using in order to
input imagesinto your batch files from the scanner. Unlessyou like to assign other
scanning software to cooperate with different scanners, you may bypass these steps
when you launch the software later.

1 Launch DocWzard (either as a stand-al one by clicking on the program icon, or
by using the File-lmport or Scan command from an application program).

2. Select Scan from the Menu Bar to extend the sub menu of it and then choose
Select Scan Software.

3. A pop-up window appears on the screen immediately. Numbers of available scan
software are listed inside the window. Select the software you prefer and then
click the OK button.

Select Source

icrot i )| 3,141 [32-32)
Wit-A4 HS Scanner 1.0 (32-32)

Cancel

Take note that the selected software will become the default scan software to
activate your scanner. Make sureiif it supports the scanner you are using before
choosing it as the default scan software for the DocWizard.

B. Create a New Batch

When you want to scan images from scanners or import files from document folders,
you need to create a new batch first in order to manipulate these files | ater.

1 Select Batch from the Menu Bar to extend the sub-menu of it and then choose
New.

DocWizard allows you to create batches by different categories of file groups.
These categoriesinclude General, Count, Blank Pages, Barcode and OCR.

Gener
Open Batch... AI4O By Count
Output Batch By Blank Pages

; By Barcode
Group Settings By OCR
Open TIFF il
save TIFF

Exat




e General: Select it asyour batch category if you do not want differentiate
scanned or imported images into several groups.

» Count: Select it as your batch category if you want to differentiate scanned
images into several groups which are sorted by numbers of scanned pages.

» Blank Pages: Select it asyour batch category if you want to differentiate
scanned imagesinto several groups which are sorted by pixel value of
scanned images.

» Barcode: Select it as your batch category if you want to differentiate scanned
images into several groups which are sorted by barcode value of scanned
images.

» OCR: Select it asyour batch category if you want to differentiate scanned or

imported imagesinto several groups which are sorted by selected OCR
characters.

2. Ater selecting a specific batch category, a setup widow appears on the screen.
Follow the steps below to set up the options for a General Batch. Refer to the
later chapter for the detail descriptions about how to set up options for other
batch categories.

Bofch Wame 00001

| Settings for a batch folder
BawhDirestory 3n ‘

T EEA | | s

Grovp Prefix  [oomn

St Humber [T Digs [

File Satti

‘ Naming Rules | Cnstomnize hd ‘

Settings for a file saved in the batch folder

‘ Fils Frofizc image [,
StartMumber [T Digis |5
\ =)
oo

General Setting is used for the batch folder:

A. Enter anamefor abatch folder in the Batch Name column.

B. Assign the desired file saving directory in the Batch Directory column. The
default directory iswhere the DocWizard softwareisinstalled.

C. Select afileformat for the saved filein the Type column. The selectablefile
formatsinclude TIFF, BMP, JPEG and PDF.




File Setting is used for thefilesin the batch folder:

A. Select anaming rulefor eachfilein the Naming Rule column. * Customize” is
the default.

B. Enter aroot file namein the File Prefix column. “Image” isthe default.

C. Enter astarting number to be appended to the file name in the Start Number
column. *1” isthe default.

D. Enter anumber of digitsto be appended to the file name in the Digits column.
“5” isthe default digit length.

3. Click the OK button after done. A batch with the name you assigned will appear
inthe Batch Explorer window.
C. Open an Existing Batch New 3

To open an existing batch, select Batch from the Menu Bar Cutprt Batch
to extend the sub-menu of it and then choose Open Batch.

Group Sethings

Cipen TIFF
Bave TIFF
Exit

A pop-up window named “Open” appears on the
screen. Select the batch you want and click the Open =
button. The batch you selected will be displayed in =
thelmage Viewer Window and the Batch Explorer

Window. You can now work in this batch.
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Batch Explorer
Window

Image Viewer Window




D. OutputaBatch

When al of your editing changes for the filesin a batch are complete, you are ready

to output your batch.

To output the batch, select Batch from the Menu Bar to
extend the sub-menu of it and then choose Output Batch.

A pop-up windows appears to show where the
output batch is saved. The default saving
directory iswhere your DocWizard softwareis
installed. If necessary, assign another saving
directory the batch. Click the OK button after
done.

Immediately, awarning message window
appears on the screen to remind you that once
abatch is output, it cannot be opened again in
the DocWizard. Click the OK button to
terminate the batch outputting process.

l} Fou cannot open the Batch when it is already output
.
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Hew »| Batch Menu

Cpen Batch..  AHO

Ciutput Batch

Group Settings New

g L1 This command lets you create a batch of documents based on different sorting

i?:f TIEE categories. These categoriesinclude General, Count, Blank Pages, Barode and OCR.

General Batch

L et you save scanned documents or imported documents from file foldersinto one
batch folder. All documents are saved under the same group.

Batch Name 00001 .

‘ Settings for a batch folder
BaghDimewry [a ‘

Type tings | Settings Button

[ Group

Naming Rules  [Coinie =
Guoup Pt [oonn

Settings for a file saved in the batch folder

o

General Settingsis used for the batch folder:
A. Enter anamefor abatch folder in the Batch Name column.

B. Assign the desired file saving directory in the Batch Directory column. The
default directory iswherethe DocWizard softwareisinstalled.

C. Select afileformat for the saved filein the Type column. The selectablefile
formatsinclude TIFF, BMP, JPEG and PDF.

Settings Button: This button is active only

Format

when thefileformat isPDF, TIF, or JPG; (r: 1BM PC € bainkosh

otherwiseit will not appear.

When “TIF" is selected in the “ Scan To: Save
As’ dialog box and then you click the File

Encodmg:  [1pEG LI

Strip Size: 4k &8k 5k

Option buttton, the “ TIF Save Options’ window E_mj)"m— ——
will appear. HighCompression  Figh Qulity

* Format: Two options are provided for

saving the TIF file. The options are IBM o] cmsl |
PC and Macintosh; defaultis|BM PC. —




< Encoding: Four options are provided for file compression. If “ None” is
selected, image quality compression will not be available for adjustment.
The defaultis“ None” .

When “PDF” is selected in the Type column e
and then you click the Settings button, the ¢ Eoting RE0
“PDF Save Options’ dialog box will appear. gz —— [

< Encoding: The encoding options
include ZIP and JPEG. If ZIPis
selected, image quality compression will not be available for

adjustment.

File Settings is used for the filesin the batch folder:

A. Select anaming rulefor each fileinthe Naming Rule column. “ Customize” is
the default.

B. Enter aroot file nameinthe File Prefix column. “Image” isthe default.

C. Enter astarting number to be appended to the file name in the Sart Number
column. “1” isthe default.

D. Enter anumber of digitsto be appended to the file namein the Digits column.
“5" isthe default digit length.

By Count

Let you save scanned documents into several groups, sorted by numbers of
scanned pages.

Batch by Count: The current counting
numher 3 10 Click the Seting buton Tt you _Settings>> |
want 1o miod iy the comiting nmber

Count Settings button

BachNeme  [00001 ‘
BawhDivcwory [ .

Settings for a batch folder

Haming Rules  [Crstomize =
‘ Group Frefixe  [zromp T

Start Number |1 Digits |5

Settings for a group saved in the batch folder

S niize | i i i
Hamng Rules [Cuito | T Settings for a file saved in the batch folder




Count Settings Button:

Click this button to change the numbers of pages used
to seperate pages into different groups. When this
button is clicked, the “Count Settings” box will appear
and then you can change the numbers of pages there.
Thedefaultis“12".

General Setting is used for the groups in the batch folder:

Follow the steps in the section “ General Setting is used for the batch folder” of
“Batch Menu: New: General Batch” to set up options for your batch folder.

Group Settingsis used for the groupsin batch folder:

A. Select anaming rulefor each group in the Naming Rule column. “Customize”
isthe default.

Scan evei o 110 images 1o creats & new Group

o

B. Enter aroot group file nameinthe File Prefix column. “Image” isthe default.

C. Enter astarting number to be appended to the group file name in the Start
Number column. “1” isthe default.

D. Enter anumber of digitsto be appended to the group file name in the Digits
column. “5" isthe default digit length.

File Setting is used for the filesin the batch folder:

Follow the steps in the section “File Setting is used for the filesin the batch folder”
of “Batch Menu: New: General Batch” to set up optionsfor your files.

By Blank Pages

L et you save scanned documents into several groups, sorted by pixel value of
images on pages.

Eaich by Elank Fages: Click the Setting
bution It you want  modify seftings. Setings-> -

Blank Page Settings button

Settings for a batch folder

o
NamingRules  [Customize -

‘ trovp Prefire  [amonp L Settings for a group saved in the batch folder
StatHumber [T Digis |5
- )

i S

(WomingRules [Cosomze =] |
‘ et EE '» Settings for a file saved in the batch folder
StatHumber  [1 Digis  [5

- —




Blank Page Settings Button:
Click this button to change pixel value of images used

& Auto Examine

© Examined by Fil Sizes

Display RGB fles as blank pagesif the walue is below. RS

to seperate pages into different groups. Dighy etk st b o [T
When this button is clicked, the “Blank Page Settings’ =

box will appear.

» Auto Examine: The system automatically screens
scanned pages and examines blank pages.

» Examined by File Sizes: The system screens scanned pages and examines blank
pages by pre-defined pixel value of color, grayscal or black-and-whiteimages.
Thedefault valueis800k .

General Setting is used for the groups in the batch folder:

Follow the stepsin the section “ General Setting is used for the batch folder” of
“Batch Menu: New: General Batch” to set up options for your batch folder.

Group Settingsis used for the groupsin batch folder:

Follow the steps in the section “ Group Setting is used for the groups in the batch
folder” of “Batch Menu: New: By Count” to set up options for your groups.

File Setting is used for the filesin the batch folder:

Follow the steps in the section “File Setting is used for the files in the batch folder”
of “Batch Menu: New: General Batch” to set up optionsfor your files.

By Barcode

Let you save scanned documents into several groups, sorted by barcode value on
pages.

Beich by Barcode: Click the Seting bution I
you want tn modify recognition cond tinns. Smngs”:k

Barcode Settings button

BachName 00001
I
RN E— ‘ i

Settings for a batch folder

‘ Group Brefix [ L Settings for a group saved in the batch folder

‘Sm}lumber T Digitt [ ‘

Naming Rules  |Use Bamode as Prefix |~

'refux 1 . " .
‘ Flabet =2 ’» Settings for a file saved in the batch folder
Start Number 1 Digits [
e - J

[
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Barcode Settings Button:

Click this button to change the recognition settings applied with the selected
barcode value.

When this button is clicked, the “ Barcode Settings’ box will appear.

Selected Region

Command

Supported
Barcodes

+—— Preview Window

+—— Toolbar

o

» Toolbar: Contains buttons for executing certain tasks.

¥

&

Open: Presstoimport an image from a selected filefolder.
Get Imagesfrom Scanners. Pressto get an image from ascanner.
Actual Size: Pressto display the real size of the selected image.

Fit to Window: Pressto increase or decrease the size of the selected image
in order tofit ot the size of the Preview Window.

Zoom in: Pressto increase the size of the selected image.
Zoom out: Press to decrease the size of the selected image.

Move: Press to move the enlarged image in orde to check the certain area
of theenlarged image.

Draw Region: Pressto make the frame selection and adjust the size of the
frame on the selected image in the Preview Window.

Delete Drawed Region: Pressto delete the pre-drawed frames on the
selected imagein the Preview Window.

» Preview Window: Displaysthe selected image which is either imported from afile
folder or scanned from a scanner.

» Supported Barcodes: Displays the types of supported barcodes.




« Selected Region Command: Selects the region where the barcode is and needs to
be recognized. Check the“Wholelmage Region” command if you want to
recognize all barcode values ontheimage. Check the “ Selected Region”
command if you want to recognize the pre-selected barcode value on the image.

General Setting is used for the groups in the batch folder:

Follow the stepsin the section “ General Setting is used for the batch folder” of
“Batch Menu: New: General Batch” to set up options for your batch folder.

Group Settingsis used for the groupsin batch folder:

If “UseBarcode as Group Name” is selected in the Naming Rule column, the Group
Prefix, Start Number and Digits columnsin this section will be grayed out and
cannot be modified. It isset asthe default value.

If “Customize” is selected in the Naming Rule column, follow the stepsin the
section “ Group Setting is used for the groups in the batch folder” of “Batch Menu:
New: By Count” to set up options for your groups.

File Setting is used for thefilesin the batch folder:

If “UseBarcode as Prefix” is selected in the Naming Rule column, the File Prefix,
Sart Number and Digits columnsin this section will be grayed out and cannot be
modified. Itisset asthedefault value.

If “Customize” is selected in the Naming Rule column, follow the stepsin the
section “File Setting is used for thefilesin the batch folder” of “Batch Menu: New:
General Batch” to set up optionsfor your files.

By OCR

L et you save scanned documents into several groups, sorted by OCR characters on
pages.

OCR Settings button

Settings for a batch folder

Naming Rules  [Customize -

‘ Gromnp Prefie  [eromup } Settings for a group saved in the batch folder
Start Number [T Digis |5
e
(MamingRules [Cuostomize v |
‘ File Brefic - unaze r Settings for a file saved in the batch folder
1 Start Nomber  [1 Digits  [5
Canel

13




OCR Settings Button:

Click this button to change the recognition settings applied with the selected OCR
characters.

When thisbutton is clicked, the “OCR Settings” box will appear.

Selected
Region
Command

Supported
OCR
languages

- OCR Region
€ Whols Image Region
[ D Begioi

OCR Language

[#[English
[Jsimplitied Chingse
[ Traditions] Chinese
[ Wapanes:

Towan — Preview Window

— Toolbar

» Toolbar: Contains buttons for executing certain tasks.

¥

&

Open: Presstoimport an image from a selected filefolder.
Get Imagesfrom Scanners. Pressto get an image from ascanner.
Actual Size: Pressto display the real size of the selected image.

Fit to Window: Pressto increase or decrease the size of the selected image
in order tofit ot the size of the Preview Window.

Zoom in: Pressto increase the size of the selected image.
Zoom out: Press to decrease the size of the selected image.

Move: Press to move the enlarged image in orde to check the certain area
of theenlarged image.

Draw Region: Pressto make the frame selection and adjust the size of the
frame on the selected image in the Preview Window.

Delete Drawed Region: Pressto delete the pre-drawed frames on the
selected image in the Preview Window.

» Preview Window: Displaysthe selected imagewhich is either imported from afile
folder or scanned from a scanner.

» Supported OCR languages: Displays the supported OCR languages.




» Selected Region Command: Selectsthe region wherethe OCR charactersare and
need to berecognized. Check the “Whole Image Region” command if you want
torecognize all OCR charactersontheimage. Check the“ Selected Region”
command if you want to recogni ze the pre-selected OCR characters on theimage.

General Setting is used for the groups in the batch folder:

Follow the steps in the section “ General Setting is used for the batch folder” of
“Batch Menu: New: General Batch” to set up options for your batch folder.

Group Settingsis used for the groupsin batch folder:

If “Use OCR as Group Name” is selected in the Naming Rule column, the Group
Prefix, Start Number and Digits columnsin this section will be grayed out and
cannot be modified. It isset asthe default value.

If “Customize” is selected in the Naming Rule column, follow the stepsin the
section “ Group Setting is used for the groups in the batch folder” of “Batch Menu:
New: By Count” to set up options for your groups.

File Setting is used for thefilesin the batch folder:

If “Use OCR as Prefix” is selected in the Naming Rule column, the File Prefix, Sart
Number and Digits columns in this section will be grayed out and cannot be
modified. Itisset asthe default value.

If “Customize” isselected in the Naming Rule column, follow the stepsin the
section “File Setting is used for thefilesin the batch folder” of “Batch Menu: New:
General Batch” to set up options for your files.

Open Batch

This command lets you open an existing batch of documents.

To check the detail descriptions about how to use this command, refer to the
previous section “ Getting Started: How to Open an Existing Batch”.

Output Batch

This command lets you process and save a batch of documents when you have
finished all monificationsfor the filesinside. Take note that once when abatch is
processed and output, al files inside cannot be opened and monified by the
DocWizard.

To check the detail descriptions about how to use this command, refer to the
previous section “ Getting Started: Output a Batch”.

15




Open TIFF

This command lets you open TIFF filesin the DocWizard; however, you cannot
make any changesto these filesin the DocWizard.

Save TIFF
Thiscommand letsyou save all filesin abatch in TIFF format.
Exit

Thiscommand lets you terminate the DocWizard software.




Start Scan Space S

S e e can Menu
Select Sean Software Alu§
Display Scsn Softwars Interface

Start Scan/Activate Scan Software

This command lets you activate either the scanner to scan directly or the selected
scan software to scan, depending on if the command “Display Scan Software
Interface” ischecked.

When the command “ Display Scan Software Interface” is checked, you will seethe
command “Activate Scan Software” appear in the Scan Menu, which meansthat you
need to perform the scan job in the selected scan software. When the command
“Display Scan Software Interface” isnot checked, you will seethe command “ Start
Scan” appear in the Scan Menu, which means that you can perform the scan job
directly in DocWizard.

Take note that the command “ Start Scan/Activate Scan Software” does not work
when either one of the following situations happens:

1 TheDocScan isactivated for thefirst timeto use;
2. You do not create a new batch yet;
3. You do not open an existing batch yet.

Scan Settings

This command lets you predefine some scan settings when you directly activate the
scanner to scan in DocWizard.

When the command is selected, a*“ Scan Settings’ dialog window appears on the
screen.

Preset Setting menu

mﬁ | Remove Settings
Preset Setting
g Peview button

‘ Image Type [B2W |
‘ Reslntion [200 =
‘ Chaml [R =]
‘ Rowe [0 7]
MorgeSplt [None =]
PaperSize [Nons =

layout

x |0 ¥y |0
Widh [55  Height [14

| Create a new Preset
Setting from Current
Settings button

Basic settings for scan

— Preview window

T — — — — —

A 26
Enghhwmlg_ Contrazt |01
[ Threshold [128 Graomma ll—
_Ssdon [ |sgh 57—
Advanced ———dvaned | Breview Preview button

| cawel

Image Correction Options
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Basic Settings:

Let you adjust basic settins for the scanned images in your scan software.

Select Flatbed, ADF Smplex or ADF Duplex in the Scan Source as your image
input device.

Select the appropriate image type (e.g., RGB Color) in the Image Type as your
image output type.

— Select B& W to scan theimagein black-and-white.

— Select Gray 4 bitsto scan theimage in grayscale.

— Select Gray 8 bitsto scan theimage in grayscale.

— Select RGB 24 hitsto scan theimagein color.

— SelectB& W+ Color to scantheimagein color and in black-and-white.

Select a desired resolution in the Resolution for your image output resolution.

Select the appropriate color element (e.g., Red) in the Channel as your image
output color. When the Image Typeisset as“RGB Color”, the Channel option
will be grayed out and does not work.

If necessary, select the Rotate to rotate the image at increments of 90 degrees.
If necessary, select the Merge/Split to merge or split the scanned images.

— Select Merge Horizontal to combine two images horizontally.

— Select Merge Vertical to combinetwo imagesvertically.

— Select Split Horizontal to divide an image to two images horizontally.
— Select Split Vertical to divide animage to two images verticaly.

Select adimension in the Paper Size as your preview image size.

Image Correction Options:

Let you adjust the image attributes in your scan software.

Brightness: Lets you control the brightness level of the scanned image.
Increasing the brightness makes all tonesin theimage lighter. Levels of
brightness are from -100% to 100%, where 0 means no brightnessis applied.

Contrast: Represents the range between the darkest and lightest shades in the
image, and increasing the contrast makes for greater separation between the
darkest and lightest areas of theimage. Levelsof contrast are from -100% to
100%, where 0 means no contrast is applied.




Advanced Button:

Threshold: Represents the dividing point between black and white; the rangeis0
to 255, and the default is 128. Thus, gray levels below the Threshold are
converted to black, while gray levels equal to or above the Threshold are
converted to white, resulting in a high-contrast, black-and-white representation
of theimage.

Gamma: Letsyou adjust the intensity of the midtones of animage. Acceptable
rangesarefrom 0.1t0 3.0. A valueof 1.0 meansthat no gammavalueisapplied;
defaultis1.0.

Shadow: Lets you control the shadows of animage. Acceptable ranges are from
0to252. The default isO.

Highlight: Letsyou control the highlights of animage. Acceptable ranges are
from 0to 255. Thedefault is255.

Asidefrom Image Correction options, DocWizard I huto Thisshold

provides afew additional optional features for scanner [ Auto Crap Cancel |
control such as Auto Threshold, Auto Crop, Remove I~ Remove Black Borders

Black Borders, Text Orientation, Remove Blank Pages [ TextOrientation

and Remove Punch Hole. [ Delst Blank Pages

When you press the Advanced button, the Advanced
Settings window appears.

I~ Eemove Punch Hole

Auto Threshold

The Auto Threshold is active only when the Image Type setting of the selected
imageis Grayscale or Black-and-White. Check this option to enable the Auto
Threshold setting.

Auto Crop

If Auto Crop box is checked, the software automatically detects the size of the
selected area, crops the full scan frameto fit selected area, and removes
unwanted areas after the scan.

RemoveBlack Borders

If Remove Black Bordersbox is checked, the software automatically detectsthe
unwanted black areas around the selected area, crops and removes them to fit the
selected area after the scan.

Text Orientation

If Text Orientation box is checked, the software enables every scanned and saved
OCRfilespresent in areadabledirection.

Remove Blank Pages

If Remove Blank Pages box is checked, the software automatically detects and
removs blank pages when scanning a stack of documents.
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Remove Punch Hole

If Remove Punch Hole box is checked, the software automatically detectsthe
location of the punch holes on the scanned documents and fills them in white.
This function works for most common hole puncher standards.

Preset Setting:

This feature allows you to save current scan and Save ot Setings v New Puvet Seting
image settings as a preset setting and use it later Bl

when necessary. Two options for choosing the Caneel

preset settings are available: Create aNew Preset

Setting from Current Settings and Remove Settings.

CreateaNew Preset Setting from Current Settings

This option allows you to save current images settings as a customized preset
setting with an user-defined name. The saved preset setting will be displayed
and sel ectable from the Preset Setting menu.

To customize adesired preset setting:

1 After you finish the scan and image settings, click “ Create a New Preset
Setting from Current Settings’ button. A window appears.

2. Giveadesired name (e.g., test 1) for the created preset setting, and then click
OK to save.

The current images settings will be saved and added to the Preset Setting
menu as a customized preset setting. Next time when you wish to retrieve this
image setting, simply go to the Preset Setting menu and chooseit.

Remove Settings

This option allows you to remove unwanted preset settings from alist of the
Preset Settings.

To remove unwanted preset settings:

1 Highlight the setting you want to remove from the Preset Setting menu, and
then click the Remove Settings button.

The selected setting will be removed from thelist and will not be displayed in
the Preset Setting menu.

3. Repeat the step 1 until all unwanted preset settings have been removed.

Preview button:

Click the button to perform apreliminary view of the entireimage.
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Image Tiewer Display

First Page
Previous Page
Next Page
Last Page

Home

PageDown
PagelUp

+ Toolbar

v Status Bar

v Baich Explorer
v Information Tab

Customize Toolbar...

Select Scan Software

This command lets you choose a preferred scan software from alist of available scan
softwares in your computer.

To carry out thiscommand, select “ Select Scan Select Source
Software” from the Scan menu. A window appears on T S
the screen. Highlight the scan software you want to [P TH SE E]
use from thelist and then click the OK button. The

scan software you select becomes the default scan

software unless you change again.

Display Scan Software Interface

This command controls the appearance of the scan software interface you are using
when you perform ascan job in DocWizard.

When this command is checked, you need to perform the scan job in the pre-
selected scan software. All scan and image settings are selected and adjusted in the
pre-selected scan software. When this command is not checked, DocWizard
automatically detects the scanner you are using and performs the scan job.

View Menu

Image Viewer Display

Thiscommand allowsyou to select agrid of 1, 2, 4 or 8 imagesto display inthe
Image Viewer window.

First Page

Thiscommand allows you to move to the first image of a collection of images.

Previous Page

This command allows you to move to the image before the current image.

Next Page

Thiscommand allows you to moveto theimageimmediately following the current
image.

Show/Hide Toolbar

This command allows you to show or hide the Toolbar, appear at the top of the main
interface. When you see a check mark before the command, you can see the
command displaying on the main interface.
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Show/Hide Status Bar

This command allows you to show or hide the Status Bar, appearing at the bottom of
the main interface. When you see a check mark before the command, you can see
the command displaying on the main interface.

Show/Hide Batch Explorer

Thiscommand allows you to show or hide the Batch Explorer window, appearing at
theleft of the maininterface. When you see a check mark before the command, you
can see the command displaying on the main interface.

Show/Hide Information Tab

This command allows you to show or hide the Information Tab, appearing at the
right of the main interface. When you see acheck mark before the command, you
can see the command displaying on the main interface.

Toolbar

gy e —
W Eer % @fod [y k@ > 000860k sz 6 )
hhvm\
Batch Explorer — ‘ — Information
Window Tab
[Resdy I o
Customize

This command allows you to add or remove shortcut icons in the Toolbar, offering a
quick access to activate frequent-use functions in DocWizard.

To carry out thiscommand, select “ Customize” from the View menu. A dialog
window appears on the screen. The left column of the window contains function
tools avail able to be added into the Toolbar. The right column of the window
contains function tools usable and appearing in the Toolbar.
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To add a new function tool into the Toolbar, highlight the item you want to add at
the left column and then click the Add button. The selected item is moved and
appears at the right column immediately. Repeat the step above until you finish
adding all items.

To remove an existing function tool from the Toolbar, highlight the item you want to
remove at the right column and then click the Remove button. The selecteditemis
moved and appears at the left column immediately. Repeat the step above until you
finishremoving all items.

Click the Close button to finish the actions of adding or removing functions tools
and to return to the main interface. The acting result is carried out immediately to
the Toolbar on the main interface.

Click the Reset button to clear previous actions of adding or removing functions
tools. Repeat the steps above to add or remove function tools or click the Close
button to execute the Customize window and return to the main interface.

Containing function tools available
to be added into the Toolbar

Click to move the highlighted item at the left
column to the right column

HEMTHE - TH%

o i T A () [=Ao H Click to close the setup
BB s H =y window
! EsirTlats ﬁ—‘ . .
R > aE Click to reset previous
[ ? 27 actions
9 750 |
TR [EEARE [ =l
DHel:  [1EE -

Containing function tools
shown in the Toolbar

Click to move the highlighted item at the right
column back to the left column
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Replace
Insert
Delete
Rearrange Crder

Delete
AP

. Image Menu

Rotat
Crop
Windo Erop

Replace a Selected Image....

Remove Blsck Borders
Text Orientation
MerzsiSplit

Remove Funch Hole

F5

This command allows you to replace a sel ected image by an image scanned from a
* scanner or imported fromfilefolders.

Apoly OCR 1o AL Pagss
Apply OCR 1o = Selected Page

By a Scanned Image

1 Toreplace aselected image by a scanned image, highlight the image you want to
replacein the Image Viewer window.

Bk
i %K@ o [y B - OROS 808 EnEh

The original and selected image
is enclosed by bold lines

2 Select “Replace aSelected Image....” inthe e
Image Menu and then select “By a Scanned R
Image” in the sublayer of the “ Replace a &
Selected Image....” command. S =
3. Depending on if you have activated the o
“Display Scan Software Interface” command,
you can perform the scan job directly in
DocWizard or in the selected scan software.
4. After the scan job isfinished, the scanned and saved image replaces the original

imagein thelmageViewer window immediately.

Bk

Gy ok el
Mm@ od A GE > DRDs#38Haa b

The new image

ProductCuide

s
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By anImagefrom Files

1 Toreplace aselected image by animage from files, highlight theimage you want
toreplacein the Image Viewer window.

2 Select “Replace a Selected Image...." in the Image Menu and then select “By an
ImagefromFiles’ inthe sublayer of the* Replace a Selected Image....” command.

A directory window appears on the screen. =
Togglethrough thefilefoldersto find theimage |~ ="" 5| - EEE
you want use to replace the old one. Highlight
it to select and then click the OK button. The
selected image from filesreplacestheoriginal
oneinthelmage Viewer window immediately.

neme | Dpen
Files of type: | Titf Files (&) < Cancel

Insert an Image

This command allows you to insert an image scanned from a scanner or imported
fromfilefoldersbefore or after the sel ected image.

Insert a Scanned Image Before the Selected Image

1 Toinsert ascanned image before the selected image, highlight theimage in which
you want to insert in the Image Viewer window.

2 Select “Insert an Image” in the Image Menu and then select “Insert a Scanned

Son Tew D Bk

Roe Gop_Bock ey
b L 12 © g | RS ah|[d G B r- ORWOBH#36GEaT A
T

The original and selected
image is enclosed by
bold lines

Image Before the Selected Image” in the sublayer of the
“Insert an Image” command.

3. Depending on if you have activated the “ Display Scan T
Software Interface” command, you can performthescan et
job directly in DocWizard or in the selected scan
software.

4. After the scan job isfinished, the scanned and saved

imageisinserted beforethe original imagein the Image Viewer window
immediately.
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Tawer Bk Pogs Grp Book ey

=12 8 I R@EHo AN DyGE - OO SEH6EaE A

The new inserted image
before the original image

Insert a Scanned Image After the Selected Image

1 Follow the step 1 to 3 in the section “ Insert a Scanned | mage Before the Selected
Image” to execute the command; however, select “Insert a Scanned | mage After
the Selected Image” instead.

2 After the scan job is finished, the scanned and saved image is inserted after the
original imagein the Image Viewer window immediately.

Son faw Imap Bukfogs Orowp Bk

)
b 1 12 & SRR@PH oA QG 8 > (U0 Be0aEea A

The original and selected image is The new inserted image after the
enclosed by bold lines original image

Insert an Image From Files Before the Selected |mage

1 Toinsert animagefrom filesbefore the selected image, highlight theimagein
which you want to insert in the Image Viewer window.

2. Select “Insert an Image” in the Image Menu and then select “Insert an Image
From Files Before the Selected Image” in the sublayer of the “ Insert an Image”
command.
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3. A directory window appears on the screen.

Toggle through the directory folders to find — . — Bl - e
the image you want to insert. After done, e

click the OK button to insert it into Bt

DocWizard. i

The selected image from filesisinserted ey

beforetheoriginal imageinthe Image Viewer
window immediately.

Sn Vow I Blklozs Grow Beok By

L1215 S S R@H o A Q@G B ORD B#SEET A
]
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Y
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@ oo 37

@ im0 B
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8 im0 B
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@ s g
65 a0
@

\

The original and selected image is The new inserted image before
enclosed by bold lines the original image

Insert an Image From FilesAfter the Selected Image

1 Follow the step 1to 3in the section “Insert an Image From Files Before the
Selected Image” to execute the command; however, select “Insert an Image From
FilesAfter the Selected Image” instead.

2 After the scan job is finished, the scanned and saved image is inserted after the
original imagein the Image Viewer window immediately.

Sn Tew I Bakbogs Oy ook

S Vv I Bakbogs Orop ook e

el
Hszal % RM@Er o dwh@E > DD S#asEaan
I

(=S — A S e R s R R = 2l ]
]

e
65 ammomnt
8 im0 AP & it U
et

8 meomae |
& ooz

i;roductculde

mcgomg

The original and selected image is The new inserted image after
enclosed by bold lines the original image

27



Delete
Thiscommand allows you to del ete an unwanted image from a batch folder.

1 Todeleteanimage, highlight theimage you want to delete in the Image Viewer
window. The selected imageis enclosed by bold lines.

2 Select “Delete” inthe Image Menu. Or, point your mouse to the selected image
and click the right button of the mouse to enable the fast-key menu and then
select “Delete” in the fast-key menu.

Replece 5
it 5
( Dt Dekte
—Rearmnge Onder AP
Rapte 5
Crop
Ulio Cron

Reinave Black Earders

Teft Orientrtion s
Mergefiplit »
Rednave Punch Hale

Apply OCR fo All Pages
Apply OCR fo & Selected Page

Delete command in the

Delete command in the fast-key menu
Image Menu

A reminding window appears on the screen to confirm if
you are sure to execute the Delete action. Click the OK
button to carry out the demand.

1 Do you. want to delete the selected dmage?
LY

< Cancel

Rearrange Order

Thiscommand allowsyou to rearrange the index numbers of imagesin abatch folder.
After deleting some imagesin abatch, the index numbers of rest imagesin abatch
are not changed and remain same. Therefore, you will seethat theindex numbers of
rest images in a batch are not presented sequentialy. If you select the Rearrange
Order command, theindex numbers of rest imagesin abatch will be rearranged and
put in orders.

K8 Microtek Dioc Wizand - Dinc Wizard

Batch | Scan View [mage BlankPages Growp Book Help

11 k|l & =%

(=3 4400003

gouplBEt: ——
i image00001.EMP

ER=t

O image0D005 EME
O image0D00G EME
E}£3 gromp00003

@ imnage00001 EMP

MICROTEK

A e

The index numbers of images before applying
the Rearrange Order option

NG Bicrotels Do Wigard - Do Wizerd

Batch Scan View Image BlankPages Growp Book Help

1 Hk2S- g R

B3 4000
E‘% groupl0001 1
| O image00001 BMP

L""@ imagelIIZEMP )

MICROTER

Aaker 4400

The index numbers of images after applying
the Rearrange Order option
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Rotate

This command allows you to rotate the selected image. Rotate optionsinclude: 90,
180, 270, Angle, Flip Horizontal and Flip Vertical. Take notethat you can also point
your mouse to the selected image and click the right button of the mouse to enable
the fast-key menu and then select Rotate options in the fast-key menu.

[mnge Book Help.
Replace > 28 A% RPEoN QG B - ORD S
Insert »
Delete Delete
Reamange Order Alwp

»
Crop 180
Undo Grop: 270

Remove Black Borders ek

Text Orientation F5 Flip Horizontsl

Merge/Split »  Flip Vertical

Remove Punch Hole

Apply OCR to All Pages

Apply OCR to a Selected Page
The Rotate options in the The Rotate and Flip options
Image menu in the fast-key menu

90/180/270

90, 180 and 270 options allows you to rotate the sel ected image clockwisely at
increments of 90 degrees.

Angle

Angle option allows you to rotate the selected image at your desired angles and
directions.

Rotate Angle

% Degree (Clockwis=) Y]
Cancel

Angle: I 0 ¢ Degree (Counter Clockwiz) I

When you select this option in the Image Menu, awindow pops up. Key in your
desired rotating degrees first, and select the rotating directions. Click the OK button
when done. The effect is applied to the selected image immediately on the screen.

Filp Horizontal

Flip Horizontal option allowsyou to flip the selected image horizontally, along the
vertical axis.

Filp Vertical

Flip Vertical option allowsyou to flip the selected image vertically, along the
horizontal axis.
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Crop

This command allows you to decide the size of the selected area on an image and
then to crop the full scan frameto fit selected area, and removes unwanted areas.

1 Select“Crop” inthelmage Menu.

A “+” mark appears on your screen and replaces the cursor pointer. Move the
cursor onto the selected image and draw the size of the area you want.

2. After finished, a pop-up window appears to remind you that
after the selected image is cropped, you can cancel the
cropping action for onetime only. Click the Yes button to
terminate the pop-up window and to perform cropping. The
effect appliesto the selected image immediately on the
screen.

5 You can only selest Undo Crop one time

No

Pages Growp Book  Help
S [ A% R@ro DG
=& d:00003
56 outmont
B o0 B1F
"
B om0 B
=3 @ow00002
OB ima00004 BMP
8 et B
PP
=& groupi003
B 0001 B

- % RS A QG

Fop——
8 imp002ENP
8 imetmon:nip
=3 gouplini2
B imetion 5P
b
B imeti0is NP
ER=FL

The image before cropped The image after cropped
Undo Crop

This command allows you to cancel the cropping action and to retrieve back the
original status of the selected image. You can execute this command for onetime
only.

Remove Black Borders

This command allows the software automatically detect the unwanted black areas
around the selected image, crops and removes them to fit the selected area after the
scan.

I ——
The image before applying the Remove The image after applying the Remove
Black Borders command Black Borders command
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Take note that when you select this command, the Remove Black Borders effect will
apply to all theimagesin a batch, instead of the current and selected image only.
Also, you can point your mouse to the selected image and click the right button of
the mouse to enable the fast-key menu and then select “Remove Black Borders’ in
the fast-key menu.

Replace b 01
Insert L4 200001 BMP
Delete Delete 2200002 BMP

Reamange Order AlHF i;znnnz N
Rotate 3 2500004 BMP
2200005 BMP

e 200006 BMP
ind & Erap) 003

2600001 EMP

Remove Black Borders 2:00002 BMP

Text Orisntation 55
Merge/Split »
Remove Punch Hols

Apply OCR to All Pages =
Apply OCR to a Selected Page i

The Remove Black Borders option in The Remove Black Borders option in the
the Image menu fast-key menu

Text Orientation

This command allows the software to enable every scanned and saved image with
texts on present in areadable direction.

Merge/Split R :
Delete Delete
. . . - Onder AP
Thiscommand allowsyouto mergeor splitall imagesina o .
batch. oo
Remove Black Borders
. . Text Orientation. F5
Split Horizontal T ==
Split Vertical

Apply OCR to All Pages Merge Horizontal I

Split Horizontal option allowsyou to split oneimageinto bmtyochuasiund e b o)
two images horizontally, along the vertical axis. Whenyou

select the Split Horizontal option, the effect will apply to all

images in a batch sequentially.

Split Vertical

Split Vertical option alowsyou to split oneimageinto two imagesvertically, along
the horizontal axis. When you select the Split Vertical option, the effect will apply to
all imagesin abatch sequentialy.

Merge Horizontal

Merge Horizontal option allows you to combine two images as oneimage
horizontally, along the vertical axis. When you select the Merge Horizontal option,
the effect will apply to all imagesin abatch sequentially.
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Merge Vertical

Merge Vertical option allows you to combine two images as oneimage vertically,
along the horizontal axis. When you select the Merge Vertical option, the effect will
apply to al imagesin abatch sequentially.

Remove Punch Hole

This command allows the software automatically detect the location of the punch
holes on the scanned images and fills them in white. This function works for most
common hole puncher standards.

Apply OCRto All Pages

Thiscommand allowsthe built-in OCR enginein the ock ik &
software to automatically convert and save all images i

inabatchintext fileformat. .
When this command is selected, a“ Apply OCR to fhe Kl
Batch” window pops up. You can set up the output wiER

directory, fileformat and OCR languagein use before —~

outputting the images. When done, click the OK
button to output your files.

Apply OCR to a Selected Page

Thiscommand allowsthe built-in OCR enginein the ock iS5
software to automatically convert and save the ocaiEE
selectedimagein abatchintext file format. =2 E

i e
When thiscommand is selected, a“Apply OCR to a ot |
Selected Page” window pops up. You can set up the —

output directory and OCR language in use before
outputting the image. When done, click the OK button
to output your file.
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v Exanmine
Delete

mettings

Blank Pages Menu

Examine

This command allows you to check if there are any blank pagesin a stack of scanned

documents.

To examineblank pagesin abatch, select “ Examing” inthe Blank Pages menu. The
searching result is displayed on the screen immediately when done.

If there are more than one group in abatch, the software will expand out the group

folders where there are blank pagesinside.

Delete

This command allows you to delete blank pagesin abatch folder.

Settings

This command allows you to decide the pixel value of scanned imageswhich isused
as ameasurement for searching for blank pages.

When select “ Settings” in the Blank
Pages menu, aBlank Page Settins
window pops up. Select “Auto
Examine” if you like use the default
pixel value as measurement for
searching for blank pages. The default
is800k for RGB color, grayscaleand
black-and-whiteimages. If you prefer
to set up your own measurement value,
key in desired numbersin columnsfor
RGB color, grayscale or black-and-
whiteimages.

¢ Auto Examine

" Bwamnined by Fil= Sizes
Dizsplay RGE files as blank pages if the value is below 200 k
Dizplay grayscale files az blank pages if the walue iz below (SO0 k

Display B&W files as blank pages if the walue is below 200 L

i
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Eeset Group

-

Dielete Group
Ierge Group

Yowve Files to Different Group

Group Menu

Reset Group

This command allows you to rearrange files of abatch folder and to gather them into
anew type of groups based on different grouping rules. Reset Group options
include General, By Count, By Blank Pages, By Barcode and By OCR.

» General: Select it if you do not want to seperate your filesinto different
groups.

» By Count:Select it if you want to group your files based on numbers of pages.

» By Blank Pages: Select it if you want to group your files based on different
pixel values.

» By Barcode: Select it if you want to group your files based on recognized
barcode values.

» By OCR: Select it if you want to group your files based on selected OCR
characters.

After selecting the desired group category, follows the steps listed in the section
“Batch Menu: New” to adjust settings for each group. Take note even though you
have changed settings for files and the groups into which these files are categorized,
the original settings for the batch folder remain same and cannot be modified.

Delete Group
This command allows you to delete an unwanted group and all files under the group.

To delete an unwanted group,

1 Highlight the group you want to deletein the Batch Explorer window.

2. Select “Delete Group” in the Group menu; or, point your mouse to the selected
group and click the right button of the mouse to enable the fast-key menu and
then select “ Delete Group” in the fast-key menu.

=L L NI B — J——

Eeset Grroup L4 Batch
o - £3 4400003
Delete 5 ==
\EEETEER ) =& %@n%‘ﬁcﬂmi
Merze Group P = i: Mergs Group
Move Files to Different
Mowe Files to Different Group R = ——
P B8 imege00001. TIF JICROTER
B3 groupl0003 SoanMak
"fE image000L. TIF
LECRE S
The Delete Group command in the The Delete Group command in the fast-key menu
Group menu
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A reminding window pops up to confirmif you
want to execute the delete command. Click the OK
button to carry out the delete action. A\ AT o002

Cancel

Doc¥izard

Merge Group

This command allows you to combine two group together. Thefiles of the merged
group will be moved to the assigned group and the merged group will disappear from
the group listsin the Batch Explorer window.

To merge groups:

1 Select “Merge Group” in the Group menu; or, point your mouse to one of the
groups you want to combine together. Next, click the right button of the mouse
to enable the fast-key menu and then select “Merge Group” in the fast-key
menu.

| Gaten W X]
et R =53 44000034
eset Goonp
7 EHW[@ Group
Delete Group PR Merg Gy )

@ e, = e Files to Differsnt Giroup

[ Merge Group ] EI a gropli0m
[ & image00001 TIF
Move Files to Different Grroup =N a eronpl0003

------ B image00001 TIF
The Merge Group command in the
Group menu

The Merge Group command in the fast-key menu

2 A “Merge Group” dialog window appears on the screen. Select two groups you
want to combine together from the drop-down menus of the Group 1 and Group 2
columns. Then, select your desired after-merging group from the drop-down
menus of the New Group after Merging column.

Group 1 [orupnnnns =l
Group 2 [oroupnnnn3 2
Mew Gronp after Merging [zrpupo00nz =l

Cancel |
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Take note that the after-merging group can be either of the groups selected in

Group 1 or Group 2 column. The after-merging group will bethe group left over
after the merging happens.

When done, click the OK button to execute the merging action.
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Before merging After merging
(The merged group00003 disappears and all files inside are
moved to leftover group00002)

Move Files to Different Group
This command allows you to move files in one group into another selected group.

To move files from one group to another one;

1 Select “MoveFilesto Different Group” inthe Group menu; or, point your mouse
to the group you want to move filesfrom. Next, click theright button of the
mouse to enable the fast-key menu and then select “Move Files to Different
Group” inthefast-key menu.
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RestGmoup v
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The Move Files to Different Group The Move Files to Different Group command
command in the Group menu in the fast-key menu
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2 A “MoveFiles’ dialog window appears on the

&rea’]. Move files in zroup00002 Group
[~ Select all Files

Check “Select All Files” tomoveall filesof one im0t 2E

group to another group. Or, select the specific [Clinags00003 M

files your want to move by checking the box

before thefiles. Next, assign your desired group

to which you want to move the selected filesin

the drop-down menu of Moveto Group. Finally, Move b Gioup

click the OK button to execute the moving action. o001 =

(— A e A ) SR TR L

L= |

Before moving

After merging

(The selected all files are in their original (The selected all files in the group00002 is
group00002 folder) moved away from group00002 folder and into
the group00001)
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Split Index
Convert to Waord
Convert to PDF

Book Menu

Split Order

This command allows you to split one page into two pages in a batch folder. When
clicking this command, a“ Split Order” dialog box pops up for you to adjust settings
for the split page.

Split Horizontal

Save

I~ Save 3plits az Wond

¥ Save Splits as PDF

I~ Ol the first page of the cover in colox

|+ Delete original images after saving

Caneel

Save Splits as Word:
If checked, the split pages will be saved in Word format in your assigned directory.

Save Splitsas PDF:
If checked, the splited pages will be saved in PDF format in your assigned directory.

Only the First Page of the Cover in Color

If checked, all color images on splited pageswill be transferred into grayscale. Only
the images on the cover page remainin color.

Delete Original Images after Saving
If checked, after the original pages are split and saved in the format assigned, the

original pageswill be deleted from the batch folder

Convert to Word

This command allows you to convert and save al filesin abatch foler in Word
format.

Convert to PDF

Thiscommand allowsyou to convert and save all filesin abatch foler in PDF format.
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Help Menu

The Help menu lets you access the built-in help feature of DocWizard, and gives you
some basic information about DocWizard software.

Toolbar

The toolbar has buttons for executing certain tasks. These buttons also provide a
quick access to commands or options in the Menu.

&% Micro e Wizard
wm]mag_ﬁhnkjages_amnpw Help
(0 Hezer A% Reran/Qeh B - DD Ss33 ErEa )

sfch T - -  — — — - - =  — Information ax

RS =lBatch

Toolbar buttons

[]- New tool: Create a batch of documents based on different sorting
categories. These categoriesinclude General, Count, Blank Pages,
Barode and OCR.

Open tool: Open an existing batch of documents.

H Output tool: Process and save a batch of document when you have
finished all monificationsfor thefilesinside.

[ Scan/Display Scan Software Interface tool: Activate either the scanner to
scan directly or the selected scan software to scan, depending on if the
command “ Display Scan Software Interface” ischecked.

22~ ReplaceaSelected Image... tool: Replace aselected image by animage
scanned from ascanner or imported fromfilefolders.

£ Inserttool: Insert animage scanned from ascanner or imported fromfile
folders before or after the sel ected image.

3 Preset Setting Menu: Display a preset setting used for the current scan
settings.

ﬁ@ Scan Settings tool: Predefine some scan settings when you directly
activate the scanner to scan in DocWizard.

Deletetool: Delete an unwanted image from abatch folder.

[
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Order tool: Rearrange theindex numbers of imagesin abatch folder.

Crop tool: Decide the size of the selected area on an image and then to
crop the full scan frame to fit selected area, and removes unwanted areas.

Undo Crop tool: Cancel the previous cropping action.

Rotate 90 degree right tool: Rotate the selected image. Rotate options
include: 90, 180, 270, Angle, Flip Horizontal and Flip Vertical.

ExamineAll Blank Imagestool: Check if thereareany blank pagesina
stack of scanned documents.

DeleteAll Blank Imagestool: Delete blank pagesin abatch folder.

Blank Page Setup tool: Set up pixel value of images used to examineif the
selected imageisblank.

View tool: Select agrid of 1, 2, 4 or 8imagesto display inthelmage Viewer
window.

Top Page tool: Move to thefirst or last page of a collection of pages.
Also, you can use it to move to the previous or next page of the current
selected page.

Remove Black Borderstool: Enable the software to detect the unwanted
black areas around the selected image, crop and remove them to fit the
selected area after the scan.

Examined by Text Orientation tool: Enable every scanned and saved image
with texts on present in areadabl e direction.

Remove Punch Hole tool: Enable the software to detect the punch holes
around on the selected image and to fill them in white.

Merge Vertically tool: Combinetwo imagesasoneimage vertically, along
thehorizontal axis.

Merge Horizontally tool: Combinetwo imagesasoneimagevertically,
alongthevertical axis.

Split Vertically tool: Split oneimageinto two imagesvertically, along the
horizontal axis.

Split Horizontally tool: Split oneimageinto two images horizontally, along
thevertical axis.

Split aBook tool: Split abook into two pages.
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Convert to Word tool: Convert and save all filesin abatch foler in Word
format.

Convert to PDF tool: Convert and save all filesin abatch foler in PDF
format.

Information tool: Display theinformation about the DocWizard
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